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6.3.1 The institution has performance appraisal system, effective welfare measures for
teaching and non-teaching staff and avenues for career development/ progression

Performance appraisal for staffs

Motivation to Staff through awards

Employees Co-operative credit society
EPF

Food

Uniforms

Job Securities by HEIl's

Manual — Rule Book

Spacious Ambience

Work Culture

Holistic Development

Educational Environment

Travelling Allowances

-_—
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Personal Email identification to staff
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Anjuman | Islam Trust with huge and valuable experience and contribution to Education,
opened the All Institute of Hospitality Management at CSMT, Mumbai.

A-I-1 CHTMSR is one of the best hotel management college in the field of education.

A-l- CHTMSR is HEI who has Effective welfare for staffs

a.

Performance appraisal for staff - Employees behavior and performance is final
outcome to invest in the pillars of betterment policies of HEI

Motivation to Staff : HElI motivates staff members through Awards and
appreciation

Employees Co-operative credit society — Its assist employee for a quick and
reliable financial need

EPF for staff — Management contributes the amount.

Food for all staff — HEI provide lunch for all the staff every day.

Uniforms for teaching & non-teaching staff — HEI provides uniforms to all
support staff

Job securities by HElI — approvals, permanent orders to employees

Manual — Rule book for services, leaves, promotions by rule book.

Spacious ambience infrastructure for staffs — Up to mark ambience for staff
Work culture — HEI encourages healthy atmosphere for better work output.
Scope for holistic development — HEI motivates for research, book writing, book
publication, teaching facilities, library, gym, help each staff for its holistic
development.

Educational environment — HEI has educational environment which includes
curriculum enrichment, teaching and learning, innovation, ecosystem, cultural,
sports, social mvolvement of staff for students.

Travelling AIIowancej%,-—.l—fEl coﬁ“trlbt;t;s in Travelling allowance during official

work L{ 1\-/ 2
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Performance appraisal system for teaching and non-teaching staff

HE! undergoes the process of evaluating the performance of employees in the
academic year time period. HEI evaluate productivity of teaching and non-teaching
staffs. HEI identifies their performance and methods to improve the performance and
quality of staff.

A-l-Il CHTMSR follows the technique for performance appraisal system which has four
significant steps as goal settings, evaluation standards, analysis, and periodic review.

Goal setting each employee is assigned certain goal based on the skills and job roles.
HEI compiles the employer to improve mental, physical, and social involvement. HEI
keen on this arrangement for performance appraisal.

Evolution standards — HEI published goals for teaching and non-teaching, general
while teaching learning to achieve compulsory with evaluation standards.

Analysis — HEI has its team of experts for analysis of the performance, involvement,
output, progression, students” relation, teaching methodology like evaluative metrics. It
is a continuous process of appraisal.

Periodic revival — is carried out at two levels. At basic level, principal of college along
with seniors from other HEI. The periodic review of non-teaching is carried out by
audited statement etc.

Employees behavior and performance is final outcome to invest in the pillars of
betterment policies of HEI

The institution has effective welfare measure and performance appraisal system for
teaching and non-teaching staffs.

Principal
Anjuman-l-isiam's College of Hotel &
Tourism Management Studies & Research
92, Br. D. N. Road, Mumbai-400 001
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Performance Appraisal Form Teaching Staff

CONFIDENTIAL REPORT
(For Teaching Staff)
PARTI
Self Assessment Form

I. Name -
2. Post held
3. Length of Service in the present or similar post
4. Give a brief description of your duties indicating the objectives given to you during the

year
5. How would you assess your own performance during the past year against the targets set

for you

6. Can you mention any specific item (s) of good work done by you

Signature, Name and Designation
of the person
Remarks of the Reporting Officer
1. Please state whether you agree with the assessment and if not, the reasons therefore.

2. What according to you are the faults and responsibilities of the teacher for the shortfall, if

any,
3. Please give your general assessment regarding the teacher’s integrity and refations with
the public.
Signature, Name and Designation
of the Reporting Authority
PART I

Form of Confidential Report for Head or Teacher of a School
For the period from
Name of the teacher in full
Qualification — — e
Designation - B

Status (Permanent or temporary)

Length of service in the institutionon 1 June

Scale of pay Pay on 1% June

Next increment on N

Special pay or allowances

Subjects taught —

I have formed the following opinion aw e ww

-'fi'-:-‘_
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PART O

Estimates of General Abilities and Character

Name

Period of Report

Post or posts held

1. Performance Factors

1) Industry and application

2) Capacity to get work done by subordinates

3) Relations which colleagues and the public

2. [ntellectual Factors

1) General intelligence

2) Technical ability (where relevant)

3) Special aptitude

3. Administrative ability including judgment, initiative and drive

4. Integrity and character

5. Fitness to continue in the present post

6. Fitness for promotion

7. General assessment

Place: Signature, Name and Designation
Date: of the reporting authonty
PART 11

Remark of the Reviewing Authority

1. Length of Service under Reviewing Authonty

. Do you agree with the Reportmg Authority or do you wise to modify or add to his

assessment?

Place: 3{ )b/_/_/‘/./ Signature, Name and Designation
7 }1
Date: (V '\.. p
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Performance Appraisal Form for Non- Teaching Staff

CONFIDENTIAL REPORT
(For Non Teaching Staff)
PARTI

Self Assessment Form

[

. Postheld

3. Length of Service in the present or similar post

4. Give a brief description of your duties indicating the objectives given to you during the

year

5. How would you assess your own performance during the past year against the targets set

for you

6. Can you mention any specific item (s) of good work done by you

Signature, Name and Designation

of the person

Remarks of the Reporting Officer

1. Please state whether you agree with the assessment and if not, the reasons therefore.

2. What according to you are the faults and responsibilities of the teacher for the shortfall. if

any,

3. Please give your general assessment regarding the teacher’s integrity and relations with

the public.
st 17 A ]
~1 A i PR
{ ALau i —
\/ A7} -{. a 2 2
P Signature, Name and Designation
! —Z . .
! of the Reporting Authority
o Mangs
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PART I

Estimates of General Abilities and Character

Name

Period of Report

Post or posts held

1. Performance Factors

1) Industry and application

2) Capacity to get work done by subordinates

3) Relations which colleagues and the public

2. Intellectual Factors

1) General intelligence

2) Technical ability (where relevant)

3) Special aptitude

3. Administrative ability including judgment, initiative and drive

4. Integrity and character

5. Fitness to continue in the present post

6. Fitness for promotion

7. General assessment

Place: Signature, Name and Designation
Date: of the reporting authonty
PART IIT

Remark of the Reviewing Authority

1. Length of Service under Reviewing Authority

2. Do you agree with the Reporting Authority or do you wise to modify or add to his

assessment?
Place: / ; f Signature, Name and Designation
™ SJ
Date: U}‘ i f'{ Q,/"“'"" of the Reviewing Authority
(LA )
| —
Principal
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Motivation to Staff through awards
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Employees Co-operative credit society
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Employees Co-operative credit society

ANJUMAN-J-ISLAM EMPLOYEES CO-OPERATIVE CREDIT SOCIETY LTD.,
8 SABQO SIDDIK POLYTECHNIC ROAD, BYCULLA MUMBAL - 400 008.
ANJUMAN-|-ISLAM HOTEL MAMAGEMENT C & TECH.

Statement showing the Deduction on Account of Membership, Subscription, Loan Instalments and Interest
on Loan, for the Month of SEPTEMBER- 2023.

SR.NO EMPLOYEES NAME suB LOAN NT. | ELOAN INT. TOTAC

1| Mansoaore Aslam « 2,000 5,000 42 (2,042

2| sayed Suhel 4 2,000 (2,000

3| Peerzade Imtiyaz = ¥ 1,000 10,000 2,083 ( 13,083

4] Shaikh tmran Usman - 1,000 <1,000

5| shaikh Mohd Firoz 4 1000 7500 285 < 9,385

6| Shaikh Siraj Abmed + 1000 (1,000

7| Ghadiyali Amit . 4 1000/ 8000 367 (9,367

- 8| Dias Simoene ~ 1000| 10000] 2000 (13,000

9| Ansari Gulab _+~ 2000| 6000] 1125 (9125

10| Sayyed Shahida Rivaz —+  1.000 1,000
%

TOTAL 13,000 | 41500| 6.460 5,000 22|  Ces.002

Note:- Revised Interest rate w.e.f. 1st Sept -2023 from 7% to 5 % as decided in M.C. Meeting Held oanzs
Payment Received vide Cheque /Order No. Dated

Drawn on .
Sd/— Pry
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EPFO Challan
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Food Facility for Teaching & Non-Teaching Staff
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Uniforms for Teaching Staff members
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Teaching Uniform Bills
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Uniforms for Non-Teaching Staff members

Principal
anitman--lstam's College of Hotel &
<o Managament Studies & Research
3} Road, Mumbai-400 001

e 1
TR PN

i




Anjuman-l-islam’s

College of Hotel & Tourism Management Studies & Research
NAAC Accredited B+

(Affiliated to the University of Mumbai)

92, Dr. D. N. Road, Opp C.S.M.T., Murhbai - 400 001.
Tel.: +91 22 2263 2817 / 9833279737 Website : www.anjumanchtmsr.com
E-mail: principal@anjumanchtmsr.com / principal@anjumanihmct.org

Non-Teaching Staff Uniform Bills
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Job Securities by HEl/ Confirmation Letter

Anjuman-I-Istam’s _
College of Hotel & Tourism Management Studies & Research
(Affiliated to University of Mumbai)

ey
sl oo

Ref No.: A.l.I's CH&TMS&R/CL/2017-2018/2380 Date: 01* August, 2017
Name ! Mrs. Preeti Sachin Tembey-Mahadik
Address E A/201, Ushanagar, Khandelwal Marg,

Bhandup {West). Mumbai — 400 078

Sub: Confirmation Letter for the Post of “Senlor Lecturer”

On the recommendation of the Principal based on your performance in the Institute, the

— Management, is pleased to confirm you in the service with effect from 01* August, 2017. The
employment conditions that our Organization would like to offer to you have been included in
detail as follows;

You will be employed by “Anjuman-I-islam’s Callege of Hotel & Tourism Management Studies
& Research”

Your position at the time of Confirmation is Senior Lecturer

You will report directly to the Head of the Institution (Principal)

The other terms and conditions of your Emplow/ment will remain the same as mentioned in your
Appointment Letter Ref No.: A.LI's IHMCT/AQ/2016-17/1260 dated: 01%* August, 2016

Wishing you all the best

. 8

N s
{
L R P & hA WS
N; y & L T ,ul_ ) A\
Mrs. Yasmin Saifullah Mr. Harish Suvainia
Executive Chairperson Principal
Anjuman-I-islam IHMCT Anjuman-l-Islam’s CH&TMS&R 2

o
' V%ai“i

Mrs. Preeti&aéhin Tembey-Mahadik
Received the Original and accepting the terms & conditions
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Job Securities by HEIl/ Confirmation Letter

VWL, Anjuman-i-Isiam’s .
,\ ®A  College of Hotel & Tourism Management Studies & Research

{Affillatad to University of Mumbai)

Ref No.: A.L.I's CH&TMS&R/CL/2019-2020/2808 Date: 01* January, 2020
Name 8 Mr. SANKPAL GIRISH VITHAL
Address g Mauli Krupa, Plot No. 172, Sector-18A Nerul,

Navi Mumbai — 400 706. M.S

Sub: Confirmation Letter for the Post of “Lecturer”

On the recommendation of the Principal based on your performance in the Institute, the
- ManagemeTit is pleased to confirm you in the service with effect from 11" Februa /, 2020. The

employment conditions that our Organization would like to offer to you have been Included in
detail as follows;

You will be employed by “Anjuman-I-Islam’s College of Hotel & Tourism Management Studies
& Research”

Your position at the time of Confirmation is Lecturer

You will report directly to the Head of the Institution (Principal)

The other terms and conditions of your Employment will remain the same as mentioned in your
Appointment Letter Ref No.: A.LI’'s CH&TMS&R/AL/2018-19/2366 Dated: 18" December, 2019

Wishing you all the best

2"";6/) ?'__/ §—1
Mrs. Yasmin Saifullah rish Suvarna
Executive Chairperson Principal- All’'s CH&TMS&R

Anjuman-l-lslam IHMCT

A~

—

92, Dr. D. N. Road, Opp. C.S.T., Mumbai-400 001, Maharashtra, India | Tel: +81 22 2265 2272/2263 2817

Fax: +91 22 22683 4685 | Waeb: www.anjumanihmct.org | E mail: principal®anjumanthmet.org

Mr. SANKPAL GIRISH VITHAL
Recelved the Original and accepting the terms & conditions

Page| 1
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Rules of Institution

Anjuman-t-islam’s
College of Hotel & Touris
(Affillated to University of Mumbsal)

— T .,
Confidential Information;

a) Confidential Information means all confidential, proprietary,
Organization, the Organizations affliates, or Qrganizations’ b
whether disclosed by the Organlzation or not or otherwise observed or learned by you, including without fimitation
all business, customer/ vendor, and financial information, training materlals, business and marketing plans,
flowcharts, methods, contracts, procedures, information, employee and contractor information, and all other
concepts, ideas inventions, know-how, data or information that are confldential to the Organization, and the
Organization’s affiliates or their vendors or participants, regardless of form.

m Management Studies & Research

or trade secret information and materials of the
usiness whether or not marked confidential, and

b} You will not at any time, without the consent of the superlors disclose or divulge or make public any information
regarding the Organization's affairs or administration or research carrled out, whether the same may be confided to
You or become known to you in the course of your service or otherwlse,

Other Warks: ~
el
. ~ . R 5 N [aY

a) Your position is full time employment with the Organizatlon and you shall devote yourself excluslvely to the affairs 2
of the Organization. &

b} You will net take up any other work for remuneration (part time or atherwise), job work in an advisary capacity, §
office or place of profit directly or Indiractly in any other trade or husiness during your employment with the g -O?
Organization without permission, in writing from the Organization. R

¢ Inaddition to the duties that may be assigned to you from time to time by the Management you will be responsible g CE
for discharging the fallowing specific dutias: S

+ Instructions in laboratories. = €

Il Students Assessments and Evalustions. + é
M. Assisting in Consultancy, Research and Development Services. E <]
V. Developing Resaurce Materials and Lab Development, 8
V. Co:curricular and Extra-curricular Activitles. g 2
V. Assisting in Departmental Administration, 53
VL Any additional duties assigned by the Princlpal o the Higher Autharities <&

d) You will not sesk membership of any local or public bodies or publish any material without obtalning specific £ €

permission from the Organizatian, gz

s 2

. £ g
Retirement: g 5

a) You will automatically retire on attaining the age of 60 years or as per the rules prevailing at the time of your & %
retirement, s g

b} Your date of birth as recorded by the company on the basis of documentary evidence produced by you at the time § 3
aof employment is 02™ March, 1 - You are advised to take note that this date will be o_ans[r.ferad as the 3 ;
authenticated date of birth for all purpose throughout your service with the Organization, 2nd will not be changed = H
under any circumstances, }_ 2

=
Rules for Resignation; O
‘, . (o}

a) If an employee, at any time after confirmation, intends t resign, hi/she shall give 3 month's notice on elther side &8
in writing ar 3 month's salary including all allowances to the Institution subject to the cendition thiat the “““;e i
period ta be given should not fall during the Academic Year. The notice period has to be given on 1" March to be 3 8
released from 1" of June. . S8

b) Notice period should anly be for three working months. i

¢} Vacation will not be included In the Notlce Period. ) _ 5 %

d) Leave balance of all kinds cannot be counted for resignation period. 2

o @D W
2
] . -z )
K | g
¥ h . LA Tmari 4G"a'ﬂ's %‘
J ¢ Seliha i - mgi !
& Principal - 3
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Rules of Institution

"B

Anjuman-I-Islam’s
College of Hotel & Tourism Management Studies & Research
(Affiltated to University of Mumbai)

e) Leave during notice period will ke without pay.

) For candidates on probation, Salary of the month of May will not be given, If resignation comes in April or May /
June {immediately after vacation),

8) When a staff member resigns from work, she/ he has to fill up the staff releasing form and complete all the
formalities on or before the last day of working. The |-Card, Library cards, books, equipments ete should be
retumed to thelr respective departments. There should be 3 'Ne Dug' statement from each department before you
leave from the organization,

h) Relieving letter would be issued from office after all these formalities are completed.

1) Resignation after maternity leave will be accepted after Six working months or should pay salary of the notice
periad (3 moths),

J}  Staff who do nat honer their commitment and leave the Institute on flimsy ground and join ather Institute may face
holding back of PF far six months, may not be given experience certificate, a letter may be sent to the new
employee or legal notice as the case may be,

Terminatlon:

a) I the svent of you being Involved In any criminal conduct/ activities far which you may be arrested ar charged by
any faw enforcement or judicial autharities, the Organization has rights to terminate your service without any
natice [or payment of salary in llieu theraof). The Organlzation's decision in this regard shall be final and binding,

a)  The Organizatlon has the rights to terminate Yyour service in case of major irreversible health problem or if found
to be not In sound Mind,

b) On termination of this offer and appointment letter you will immediately give to the Organization all
correspondences, specifications, documents, market data, cost data, records etc belonging to the Organization and
shall not retain or make copies of these items.

Absance from place of wark:

If you are absent from duty without prior sanction of leave or permission for more than 03 consecutive days it will be
treated as un-suthorized absence from duty and it will be viewed seriously and treated as misconduct and/or liable for

lel: +91 22 2265 2272/2263 2817

htra, Indla |
| E rail: prlnclpal@anjwnanlhmct.org

disciplinary action which Includes termination. ? =
53

Address; =%
5 £

You shall provide your complete address to the Organization. Any communication sent on that address through registered g S
st/ Speed post/ Courier shall be considered to be sufficiently served on you for all purposes, g 3
Any change in address should be promptly communicated In'writing to the office and unless done 50, the address fn the % §
records of the Organization shall be (reated as your residential address and all communication sent to that address shall be 2z
taken as served on you, = H
=3

Performan s H 2'3 =
Your performance will be continuously evaluated and recorded by the authorities from time to time and evaluation done as é‘; :"é
per the organizations “Appraisal System”. E :;
Income Tax; = ;Q,’
The individual income tax to be pald by you according to faw will be withheld and paid by the Organization on Yol{r‘t?eh:;lf to ra %
the tax authority. However the Organization is not responsible for fillng your tax returns or to compute tax liabilities from g %
a w

other sources of income, o
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Holistic Development
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Educational Environment

‘E?}GPS Map Camera
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Travelling Allowance
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Personal Email identification for staff

Webmail URL - https://mail.mymailservice.in/ Or http://mail.anjumanchtmsr.com/

Sr. | Staff Member Sr. No | Staff Member
No
Mrs. Simoene Dias Mr. Sayed Suhel
1 Username —Simoene.Dias@ ) Username —
anjumanchtmsr.com Sayed.Suhel@anjumanchtmsr.com

Mr. Amit Ghadiyall Mrs. Darshana Gangurde

5 S ——— Username —
3 . . . . j ht
Amit.Ghadiyali@anjumanchtmsr.com 5 Dczrr;hana CEle GRS

Mr. P k
r. Pervez Pagarkar Mr. Walve Sanjay

A Username —
P . k j . . .

g mervez PRI G L eI AE 2 Walve.Sanjay@anjumanchtmsr.com
Mr. Pramod Bhavsar Mrs. Preeti Mahadik
Username — Username —

7 Pramod.Bhavsar@anjumanchtmsr.co 8 Preeti.Mahadik@anjumanchtmsr.co
m m
Mrs. Trupti Patole Mr. Ajit Mhatre

9 Username — 10 Username — Ajit.Mhatre
Trupti.Patole@anjumanchtmsr.com @anjumanchtmsr.com

Mrs. Priyanka Devsaria

Username — Mr. Shree Patki
11 | Priyanka.Devsaria@anjumanchtmsr.co 12 Username — Shree.Patki@
m anjumanchtmsr.com
Admin Account
13 Username — 14 Username —
admin@anjumanchtmsr.com Account@anjumanchtmsr.com

l‘v e e
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